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Services

Broadscope offers a comprehensive range of fund 
administration services supported by senior professionals 
with broad experience in private equity fund administration. 
Broadscope uses customizable and scalable technology that 
allows clients and their investors to access their investment 
data using dynamic reporting tools and drill-down 
functionality through a secure Web portal.

The independent checks and balances delivered by 
Broadscope’s experienced administrators along with the 
transparency offered through our technology provides  
clients and their investors with the level of comfort  
demanded by today’s regulated environment.

Broadscope professionals work together with your 
management team to create synergies for the benefit of all 
parties, including your investors. Our services are tailored  
and our technology is customized to meet your needs. Each 
client is assigned a team of experienced professionals who 
provide an unmatched level of day-to-day personal service 
that is responsive and accurate.

Broadscope supports all closed-end private equity funds and  
all affiliated entities within a fund complex. Fund types include: 

•	 Buyout

•	 Growth Equity

•	 Venture Capital

•	 Private Debt

•	 Real Estate

•	 Infrastructure

•	 Litigation Finance

•	 Secondaries

•	 Specialty Funds
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Private Equity Investment Funds
Your accounting and investor data is integrated into a seamless, single platform 

system that is extremely flexible and customizable. There is no patchwork of 

different technologies, no work-around processing and no layered front ends sitting 

on old technologies. Our technology solution facilitates efficiencies and dramatically 

reduces the risk of error. Each workflow process — capital calls, distributions, 

allocations, portfolio purchases and sales, etc. — is automated within our system and 

processed using proven checks and balances. 

Investment and investor detail and all related reports for all of your fund entities 

are maintained in a secure data environment in the cloud, accessible via the Client 

Extranet, our secure, two-way communications portal. Online access and dynamic 

reporting capabilities are provided for immediate access — and your data and 

reports are easily downloadable in various formats. 

Accounting and Reporting Services
•	 Annual and interim financial reporting

•	 Investor capital account maintenance and reporting

•	 Management fee calculation and allocation

•	 Profit and loss allocation processing

•	 Carried interest allocation and distribution calculations

•	 Portfolio investment tracking for specific allocations at the GP level

•	 Gross and net IRR computations

•	 Portfolio performance reporting

•	 Track portfolio detail using client-defined metrics 

•	 Track and reconcile underlying investments for fund of funds entities

•	 Manage independent audits

Our technology 
solution facilitates 
efficiencies and 
dramatically 
reduces the risk  
of error.
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Tax Services
•	 Tax strategy identification and planning

•	 UBTI, ECI and foreign withholding reporting

•	 Annual tax allocations through investor level, for review by independent tax 
accountants

•	 Annual tax estimates for fund of funds entities and direct funds with portfolios 
that include flow-through investments

•	 Coordinate preparation of K-1 Schedules

•	 Manage independent tax review and filing of final tax returns

Cash Management and Administrative Services
•	 Review of fund documents during fund formation

•	 Monitor cash receipts

•	 Manage cash and short-term investments

•	 Facilitate cash transfers and payments for funding portfolio investments

•	 Manage vendor accounts payable

•	 Coordinate capital call process

•	 Coordinate cash and in-kind distributions

•	 Monitor cash forecasting for fund of funds entities

Investor Services
•	 Coordinate fulfillment of all investor deliverables

•	 Secure Web-based delivery and dynamic reporting

•	 Maintain investor and related contact data using a proactive approach to ensure 
data is current

•	 Assist with transfers of ownership interests

•	 Timely response to investor inquiries
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General Partner Entities
The accounting and investor data for your General Partner entities is integrated  

with the same seamless, customized system used for your investment funds.  

As a result, related transactions are recorded simultaneously. This dramatically 

increases accounting and reporting efficiencies. Immediate access is available to  

you for review as needed — and your data and reports can be easily downloaded  

in various formats. 

Services include:
•	 Annual and interim financial reporting

•	 Facilitate cash transfers, vendor payments and inter-bank transfers

•	 Monitor cash receipts

•	 Investor capital account maintenance and reporting

•	 Coordinate capital call process

•	 Cash and in-kind distribution processing 

•	 Profit and loss allocation processing

•	 Track, allocate and distribute carried interest plan 

•	 Manage independent audits

•	 Annual tax allocations for review by independent tax accountants

•	 Coordinate preparation and distribution of K-1 Schedules

•	 Secure Web-based delivery and dynamic reporting

The accounting 
and investor data 
for your General 
Partner entities is 
integrated with the 
same seamless, 
customized system 
used for your 
investment funds. 
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Institutional Investor Portfolios
Broadscope provides cash management, accounting and reporting services  

to Institutional Investors managing large portfolios of alternative investment  

funds. Your portfolio and other accounting data is integrated into one seamless, 

customized system — no patchwork of different technologies, no work-around 

processing. This facilitates efficiencies and dramatically reduces the risk of error. 

Each workflow process is designed to provide you with timely access to your 

portfolio data for review as needed.

Investment data and all related reports for your investment portfolios are maintained 

in a secure data environment in the cloud and are available via our Client Extranet, 

our secure, two-way communications portal. Online access and dynamic reporting 

capabilities are provided for immediate access — and your data and reports are 

easily downloadable in various formats. 

Accounting and Reporting Services
•	 Accounting for portfolio and other transactions as necessary

•	 Facilitate capital calls and other payments from underlying investments

•	 Monitor cash distributions and other cash receipts

•	 Monitor receipt of in-kind distributions

•	 Cash forecasting of portfolio funding requirements

•	 IRR and other portfolio performance reporting

•	 Look-through reporting of underlying investment holdings

•	 Coordinate review of portfolio holdings with independent audit firm

•	 Reconcile holdings with external custodian and other service providers

•	 Secure Web-based delivery and dynamic reporting

Tax Services
•	 Monitor UBTI and ECI related transactions

•	 Coordinate tax estimates

•	 Summarize K-1 and other tax activity of portfolio holdings for review with 
independent tax firm

Online access and 
dynamic reporting 
capabilities are 
provided for 
immediate access — 
and your data and 
reports are easily 
downloadable in 
various formats. 
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Regulatory and Compliance Assistance
An essential element to Broadscope’s full-service fund administration offering is 

assisting our clients in fulfilling their regulatory and compliance responsibilities. 

Our regulatory and compliance assistance begins with understanding your specific 

compliance program, developing procedures to support the program, automating 

data maintenance and reporting routines and managing regulatory examinations.

FATCA (Foreign Account Tax Compliance Act):
•	 Assist with the development and implementation of a FATCA compliance 

program, unique to each client’s operating structure

•	 Prepare a gap analysis of investor classification documentation

•	 Remediate investor documentation gaps

•	 Assist with FATCA registration for foreign entities

•	 Implement FATCA investor documentation and withholding procedures

•	 Implement automated routines to capture and maintain required data  
and documentation

•	 Prepare all required FATCA reports for submission within the FATCA Portal

U.S. Patriot Act:
•	 KYC (Know Your Customer) / CIP (Customer Identification Program)

•	 Assist with the development and implementation of KYC and CIP policies  
and procedures

•	 Collect and analyze investor identity documentation

•	 Perform PEP (Politically Exposed Person) screenings

•	 Perform Enhanced Due Diligence screenings

An essential 
element to 
Broadscope’s 
full service fund 
administration 
offering is 
assisting our 
clients in fulfilling 
their regulatory 
and compliance 
responsibilities. 



7 | Broadscope | Services

AML (Anti-Money Laundering)
•	 Assist with the development and implementation of internal AML policies and 

procedures

•	 Cross-check new investors against the World Check database, including OFAC 
and other global watch lists

•	 Coordinate ongoing screening of investors against watch lists

•	 Coordinate responsibilities and procedures with client, external counsel and 
independent AML service providers

SEC Reporting:

Form ADV
•	 Coordinate filing requirements for registered investment advisors with client and 

external counsel

•	 Capture and maintain financial data required for Form ADV

•	 Coordinate the document filing process

Form PF
•	 Coordinate applicable SEC reporting requirements and filing deadlines

•	 Implement automated routines to capture and maintain required data 

•	 Prepare draft of Form PF report for review and approval by client and  
external counsel

•	 Coordinate the document filing process through the PFRD (Private Fund  
Reporting Depository) 
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Management Companies
Broadscope provides accounting, tax and administrative services required to  

support your Management Company. These services are provided by the same  

client service team who administers your investment funds and General Partner 

entities. Broadscope’s Management Company administrative offering completes  

the full turnkey solution that complements our comprehensive suite of fund 

administration services.

Services include:
•	 Prepare annual budget

•	 Monthly budget to actual reporting

•	 Monitor cash receipts

•	 Manage vendor accounts payable and process payment of  
vendor invoices

•	 Reconcile inter-company accounts within fund complex

•	 Invoice and monitor reimbursements from portfolio company  
investment entities

•	 Manage payroll with outside vendor

•	 Coordinate with other specialist service providers

•	 Prepare annual financial statements

•	 Manage independent audit process

•	 Tax strategy identification and planning

•	 Manage independent tax process

•	 Secure Web-based delivery 

If you want to free up time to  
focus on important strategic  
issues, please contact us. 
We have a lot to offer.

Stacey Arrigo
Managing Director

SArrigo@BroadscopeFA.com

617 275-7368

Martin P. McNulty
Director, Business Development

MPMcNulty@BroadscopeFA.com

551 228-4834

Broadscope Fund Administrators, LLC 
www.BroadscopeFA.com

160 Federal Street, Suite 1302 
Boston, MA 02110

95 N State Route 17, Suite 304 
Paramus, NJ 07652
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